
 
  
LIBRARY RESERVES INQUIRIES:  
Donna Meicher  
263-5797 
Room 368 Teacher Education Bldg.  
E-mail to meritres@education.wisc.edu 
 
 

  
Today's Date _______________________ 

 
 
Dept. Name: 

 
 

 
Course & 

Section  
Numbers: 

 
 

 
No. Of Students: 

 
 

 
Professor/ 

TA: 

 
 

 
E-Mail 

Address: 

 
 

 
Phone 

Number: 

 
 

 
 

* Indicate Loan Period: In-House (In H), 2-Hour (2 H), or 3-Day (3 D) -- (Note new loan period in bold, Spring 2015+) 
* List packets of photocopies as a group with the title “Reader” 

* Check ER column if “Reader” should be processed for Electronic Reserves 
* Expect processing delays at the beginning of the semester; we suggest allowing two weeks  

before materials are ready for student use  
*Complete section on reverse of this form for journal articles or a course reader 
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                                      RESERVE LIST 
 
SEMESTER: ____________________    YEAR: ________________________ 



 
 
In order to ensure copyright compliance for materials in readers and/or being placed on electronic reserves, 
please answer the following questions: 
 
1. Is the reader a copy of a course packet available for purchase at a local copy shop (e.g. Bob’s Copy Shop)?   

____ Yes ____No 
  
 Note:  It is possible copies of these course packets cannot be made accessible through electronic reserves 

because of copyright restrictions.  If that is the case, they will be placed on paper reserves only. 
 
 
2. Is the source of any of the articles you are placing on electronic reserves an online full-text database? 

 ____ Yes ____No 
 
 Note:  Some licenses for online databases prohibit downloading or scanning of their titles for electronic 
 reserves use.  For most articles available through an online full-text database, we will link to them directly 
 online. 
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